
Tips on Test 
Taking



Overview and 
Learning Goals

• Study Schedule & 
Organize for a College 
Test

•How to Prepare for a 
College Test

•Test Taking Skills & 
Strategies



Question:

What issues are you 
having with test 

preparation and test 
taking?



Study Schedule
•Create a separate 
schedule for studying for 
a test

•Start with extended study 
times (e.g. 90 min, 
3x/week)

•Plan a “Review” 

Schedule time 24 hours 
before the test



Create a Study Plan
•Plan at least 2 hours of study time 
for every hour you will spend in 
class

•Set goals for your study session (s)

•Study boring or difficult subject first 

•Avoiding marathon study sessions

•Be aware of your best time of day



Where to Study
1. Use a regular study area

2. Don't get too comfortable

3. Use the library

4. Set up study groups



Test Preparation

• Get yourself prepared by 
studying  

• Take a practice test

• See which ones you missed 
and study those questions 
so you are ready for the 
exam



Test Preparation and 
Environment

•Agree with living mates about study time

•Avoid noise distraction

•Learn to say NO!

•Avoid excessive use of “Soft Addictions”



General Tips on Test Preparation

• Study in short distributed sessions rather than 
mass practice (cramming)

• Begin your study session by reviewing:
Lecture notes
 If test is comprehensive, review a unit at a time
Review textbook readings
–Reread the textbooks introductions, 
conclusion, italicized, and bold face headings

Review study guide 



General Tips on Test Preparation 
• Create outlines or concept maps
• Predict possible test questions
• After individual review/study, meet with a study 
partner or group
Have each member bring questions over the 
lecture and assigned readings
Quiz each other and discuss key ideas of the 
course

• Get a good nights rest
The quality of your education often depends on 
sufficient sleep 



General Tips on Test Taking
1. Don’t schedule appointments 

immediately after test
2. Don’t study right up until the test 
3. Assess time:

 How much time is given to complete the 
test

 How much time you need to answer all the 
questions on the test

 Which questions are most time consuming
 Watch the time
 Which questions are worth the most points

4. Carefully read instructions



General Tips on Test Taking 
5. Jot down any immediate answers or pieces 

of key information that comes to your 
mind

6. Answer questions worth the most points 
first

7. Ask the instructor about any questions that 
you may have about test directions



General Tips on Test Taking 
8. Leave time to review answers

- Check for:  Grammar, spelling, omitted words

9. If there is extra time:
- Add to or complete answers-remember to 

complete skipped questions
- You may feel more relaxed and as a result 

remember more at this point 



What Are Common Test Taking 
Errors?



Common Test Taking Errors

•Did not follow directions for 
test

•Did not calculate how much 
time to spend on each 
question in order to have 
time to complete all of them

•Did not read questions 
carefully



Common Test Taking Errors

•Did not understand a 
question and did not seek 
clarification from an 
instructor 

•Wrote lots of words but did 
not answer the question 

•Answer was disorganized

Sources: 
"Common Test 



Common Test Taking Errors

•Handwriting was illegible 

•Made careless errors

•Did not know the subject 
matter very well

Sources: 
"Common Test 



How to Avoid These 
Errors

•Prepare adequately –study enough

•Read instructions

•Understand the question

•Take your time within the allowed 
limits

•Review your test before turning it in.



Types of Tests

• Multiple Choice

• True & False

• Fill-in the Blank

• Matching

• Short Answer

• Essay



What are Objective 
Tests?

• The word “objective” refers to the scoring 
and indicates that there is only one correct 
answer. 

• Objective test include:
 True-false
 Fill-in-the-blank
Matching 
Multiple choice



Objective Exam Preparation
•Ask professor if test 
items will be general or 
specific 

•Use flash cards to 
study

•Review notes and text 
underlining for key 
facts



Taking Objective Exams

•Read each question carefully 
and assess what information the 
question is seeking 

•Look for key words



Fill-in the Blank

•A method of research for 
a psychologist who is 
studying different age 
cohorts cognitive 
development for twenty 
five years is called 
_____________ 



True/False

•In an elementary 
classroom, it is best for 
students who are visual 
learners to use a recorder 
to comprehend their class 
material.



True-False
• Note if there is more than one fact to the 
statement, check the correctness of each 
part. If one part is false, the item is 
wrong unless there is a qualifying word 
such as “usually…” 

• Words like “always” and “never” tend to 
indicate that the statement is incorrect, 
especially if you can think of an 
exception



Multiple Choice
• Which of these federal branches, in 

the United States government, are 
not part of the democratic political 
system:

A. The Executive

B. Only Legislative

C. Federal Bureau of Investigation

D. A, B, C

E. None of the above



Multiple Choice
• If question is long/complex underline the 
subject and verb to help you.

• Read all answer options, saying 
“probable” or “not probable” before 
making a decision.

• If a question is in the negative, look for 
all true answers and one remaining false 
answer will be the correct one.



Multiple Choice
•More general statements are more 
likely to be correct than specific 
statements, especially if you think 
of an exception.

•Frequently check answer sheet with 
your question sheet to ensure 
answers and questions correspond 



Matching

•Le chien July

•Bibliotheque Dog

•Jouillet Brother

•Frere Library



Matching
•Check and see if each item can 
be used only once or more

•Check off used answers

•Match what you do know first



Essay Questions

• Western Civilization has many famous 
individuals that have contributed to the story of 
our human history.  These historical figures 
changed the direction of our civilization in both 
negative and positive ways.  Choose six people 
from different eras in Western Civilization—
three historical figures who had a negative 
effect on human history and three who had 
positive results.  Describe each person, give 
illustrations of their negative or positive 
contributions, and evaluate your answer.



Essay Question Analysis

• How to analyze an essay question

For this question you’ll likely need at least 8 paragraphs 

an introductory paragraph which summarizes the question 
AND

a paragraph for each historical figure  -- make certain that 
you have three negative  and three positive.  

Describe each person giving their eras, their contributions to 
history, and why you picked them.  

The last paragraph is a summary.  Don’t be wordy if you have 
limited time.  

Put in as much as you know about their contributions as possible. 



Short Answer

•Define the term anatomy
•Trace a red blood cell 
through the heart muscle

•Contrast the human bone 
structure of a child, adult, 
and aging person



Essay and Short Answer Exams

• Organize your thoughts before writing

• Write clearly

• Answer all parts of the question

• Support points with evidence

• Short answer – give the pertinent facts, 
not generalizations



Avoiding Study “Burnout”

• Look at the problem from a 
different perspective 

• Smile and breathe! Inhale 
for a count of 6 and exhale 
slowly for a count of 8 three 
times.

• Ask for help. Utilize 
professor’s office hours, 
talk to other students, and 
take advantage of tutoring.

• Take a break for a few 
minutes 



Test Anxiety

Recognize and manage what 
is causing the anxiety

Visualize success  

Do Breathing 
exercises



Keep in Mind:

•Test Preparation is not a 
One-Time Event  

•It is a Continual Process!



QUESTIONS ?
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